
Getting Started With Podcasting 
Course Notes + Action Checklist 
Launching a podcast is an extremely complex and 
sometimes frustrating process. 

In this course you’ll learn the different types of equipment and software you should use, 
how to properly record, edit, and tag your podcasts, how you use the best tools and 
services for hosting and publishing a podcast, and get your podcast launched.	



Please follow along with this document as you complete the lessons. 

Lesson 1: Why Should You Podcast? 
In this course on podcasting we’re going to show you how to properly set 

up and launch a podcast. But first, let’s discuss why you should be 

podcasting. 

Create a list of all competitors that are podcasting (use iTunes categories to search) 
and start listening to at least three of them on a regular basis. 

Create a podcasting schedule & commit to it (could be once a week or once a month). 

Email three people in your niche and ask to interview them for your podcast. 

Decide what your goals with podcasting are: 

• Is it to grow your audience? 

• Make connections with influencers in your niche? 

• A combination of both? 

!
!



Getting Started with Podcasting

Lesson 3: Recording Equipment 
In this lesson you’ll be able to listen to the difference in sound quality 

between a few budget microphones, we’ll lay out the best options 

available if you’re willing to pay a bit more for higher quality sound, and 

lastly we will walk through picking up a mic. 

Decide how much you are willing to invest in recording equipment. 

If $0, then determine the best microphone you currently own by testing each. 

If >$0, then decide whether you want a USB microphone or an XLR mic with a mixer. 

Microphones:  

• Blue Snowflake: ~$40   -   fzzl.co/snowflake 

• Blue Snowball: ~$60   -   fzzl.co/snowball 

• Blue Yeti: ~$100   -   fzzl.co/yeti 

• Audio Technica ATR 2100-USB: ~$35   -   fzzl.co/atr2100 

• Rode Podcaster Mic: ~$230   -   fzzl.co/rode 

• Heil PR-40: ~$315   -   fzzl.co/heilpr40 

Audio Recorders & Mixers:  

• Zoom H4N: ~$250   -   fzzl.co/zoomh4n 

• Behringer 302USB Mixer: ~$50   -   fzzl.co/behringer 

Buy your new microphone, set it up, and test it before you actually need to record! 

Lesson 4: Recording & Editing Software 
In this lesson we’ll show you that recording & editing isn’t scary. 
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We’ll cover what tools you can use to record a solo podcast, what plugin to get for a 
multi-person podcast over Skype, and we’ll cover some free and paid options for editing 
your episodes on both Mac and PC. 

Editing Software 

• Audacity (Windows & Mac: Free) - http://fzzl.co/audacity   

• Garageband (Mac: $15) - http://fzzl.co/garageband 

• Adobe Audition (Windows & Mac: $300) - http://fzzl.co/audition 

Skype Recording Software 

• eCamm Call Recorder (Mac: $20) - http://fzzl.co/ecamm 

• Pamela for Skype (Windows: $35) - http://fzzl.co/pamela 

Lesson 5: Tagging Your Episodes  
In this lesson we’re going to cover how to tag a podcast episode with 

album artwork, show notes, and other track information directly into the 

MP3 file. 

Download and install ID3 Editor (Windows & Mac: Free) - http://fzzl.co/id3 

Create album artwork (1400 x 1400) 

Create a standard template for your “show note” to embed in your mp3 files. 

Lesson 6: Hosting Your Podcast 
In this lesson we’ll cover why you want to use a separate offsite media 

host and discuss the best option for doing so. 

Sign up for Libsyn.com hosting (preferably with the statistics included). 

!



Getting Started with Podcasting

Lesson 7: Configuring Your Feed For Itunes   
In this lesson we’re going to set up the podcast feed using the PowerPress 

WordPress plugin, discuss why you shouldn’t be using Feedburner, and 

walkthrough how to submit the feed to iTunes and other podcasting 

platforms. 

Install the Blubrry PowerPress plugin. - http://fzzl.co/powerpress 

Go through each tab of Powerpress’s setting and configure according to the lesson. 

Submit the RSS feed for your podcast (the category specific one) to iTunes. 

Submit your feed to Stitcher.com as well. 

Lesson 8: Sample Podcasting Workflow 
In this lesson we’re going to walkthrough an actual podcasting workflow 

from start to finish. 

Step By Step Recording & Publishing Walkthrough 

Skype, Garageband, or Audacity: Record Interview/Podcast 

Finder/Explorer: Split Tracks & Convert to MP3 

Garageband or Audacity: Record Intro's & Outro's 

Garageband or Audacity: Edit & Export MP3 

Wordpress: Write blog post title  

Wordpress: Write intro 

Wordpress: Write "what we cover" bullets 

Wordpress: Write "items mentioned in this session" 

ID3: Add cover to ID3 
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ID3: Add show notes to ID3 

Libsyn: Upload MP3 

Wordpress: Paste link from Libsyn into Powerpress box of blog post  

Wordpress: Schedule/Publish Blog Post 

Lesson 9: Podcast Launch Tips & Faq’s 
In this lesson we’ll cover a bunch of tips to help create a high quality 

podcast, successfully launch it, and direct more traffic back to your site. 

General Podcasting Tips 

Write the intro and outro for your podcast.  

• Imagine that each episode could be the first one that someone listens to. 

• Use Fiverr.com to find an inexpensive voiceover. 

• Use a royalty free song (not one that is copyrighted). 

After the intro, describe what the podcast episode entails. 

• Usually you actually record this after your record the bulk of the episode. 

Keep the editing of your podcast to a minimum. 

• This will save you time, force you to get better on the mic, and sound more natural. 

Keep a semi-consistent length from episode to episode.  

Keep a consistent volume level throughout each episode. 

• Either do it manually or use a program like Levelator - http://fzzl.co/levelator 

Launch Tips 

Pick the proper category & subcategories for iTunes. 

!



Getting Started with Podcasting

• You can pick up to five, so use them all. 

Launch with three episodes in the first week, then weekly for the next seven weeks. 

• You can be in the New & Noteworthy section for the first two months. 

• The more downloads and reviews you get the more likely you’ll rise up to the top. 

Do interviews with people that have bigger audiences than you do. 

• Just one big name interview can give you a huge bump. 

Getting Website Traffic From Podcasting 

Mention your website’s URL or blog post throughout the episode and in the outro. 

Create something to give your listeners for free and then direct them to sign up for 
your email list to download it. Could be an ebook, audio, video, email series, etc. 

Direct people to the “show notes” to leave a comment with a simple URL like 
yourwebsite.com/7 for episode seven. Use the Pretty Links plugin for this.
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